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Before we dive into editing and updating the website behind the scenes, we must first understand
the website itself. Each page on the website includes 4 key elements- the banner, the tab ribbon,
the content, and the footer.

The banner displays the official logo of the Alzheimer Network, described later. The tab ribbon
directs the user to different locations on the website, allowing them to navigate to such things as
the Home page or the Contact page. The content section varies from page to page, but it presents
all the appropriate information needed for each page. The home page and normal pages are
edited in different ways- described later. The footer describes legal issues related to the
association, including terms of service and the privacy policy.

Alzheimer Network

HOME ABOUT US RESOURCES SUPPORT GROUPS EVENTS CONTACT

There are several ways to contact us:

* By phone... 330-788-9755 or 1-866-822-2102

* By writing... 4214 Market Street, Youngstown, OH 44512

* By emailing... info@alzarnet.ory

* By attending a Support Group meeting... locations listed on our Support Groups weh-page

* Via our Facehook page... The Alzheimer Network — Younygstown Ohio

Please note if you experience prohlems with our weh-site, please contact... wehmaster@alzamet.org

Aleimer Network

Alzheimer
Network -
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Home Page

Alzheimer Network

The home page, or presentation page as it is called behind the scenes, is the page first visited by
users of the website. Examining the content area, we first see the slideshow.

"We are here to help”

The Alzheimer Network is a volunteer, non-profit
organization serving families dealing with
A i s Di in the M

¥, i ing the G i ing, and

Trumbull counties in Ohio, as well as Mercer county
in Pennsylvania.

Our organization is also known as Alzheimer's
Assistance and Referral Network which was our

original name at our beginning in 2004. Our

experi d s have been ping families
for over 35 years.
181 The Alzheimer Network - Youngstown Ohio
We offer to families: [ FiLico poso RECIIES
S
Phone Info-line Workshops
w The Alzheimer Network - Youngstown Ohio
Januany 31 &t 8:08am - Younastown
Referral Resources Speakers Bureau
Ajzheimer Netwark Family Suppart Groups wil meet at
Support Groups Faith-based Support 10 2.m. Wednesday, February 1, at Childrens Renabilitation, 855
Howland-wilson Road, Howland,
Family Meetings Research Gontacts noon Saturday February 4, at Sunrise Assisted Living, 335 W
Mckinley Way, Paland (Call 330-707-1313 to leave a reservation.)
- " See M
Caregiver Seminars Pamphlets e ore

1 @ Comment A1

After the slideshow, we see the description section of the home page. This presents a simple
image that represents the association, and a short description of the association. Under the
description, we find 2 columns. The first provides simple information as to what the association
offers to families, and the second is a Facebook feed. Any time the Facebook page is updated;
those changes will be reflected in the feed.
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Updating the Home Page

[ESSSSSSSSSSSSSSS  To begin editing the website, we simply log in through the Ipower hosting

Home

Updates @

0 Jetpack
f Posts

B3 Media

M Pages

B Comments

/A Marketplace
M Appearance
K Plugins @

- Users

& Tools

Settings

& Performance

€ Collapse menu

Highlighting over the Appearance tab allows
us to access more options. It is
recommended that you only touch the -
Nirvana Settings and Widgets. Nirvana
Settings will allow you to change the Home
Page’s properties: slideshow settings and
short description. Widgets will also allow
you to change properties on the Home Page:
the family offerings and Facebook feed

settings.

service. Next, we choose to go to the Word Press editor. You will notice
Word Press has a dashboard on the left side of the screen. This includes many
rows of options. The ones we are most concerned with are Media, Pages, and
Appearance.

Media handles all images and pdf documents on the website. If we wanted to
upload an image to be used on the website, we would simply use the media
tab.

Pages include all the pages on the website. You may edit specific webpages
from here. However, it is important to note the home page is not considered a

page.

Finally, the Appearance page handles general site style rules and the home
page settings. It is highly recommended only advanced users change general
site style rules.

Themes
Custormize

K& Plugins @
Widgets
- Jsers

M Tools

Settings

kenus

Header
Background
Fremiurn Thermes

& Performance : :
Mirvana settings

€ Collapse menu

Cryout Serious Theme
Settings

Editar
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e Selecting Nirvana Settings presents
all settings related to how the

LAYOUT SETTINGS website appears. It is recommended
HEADER SETTINGS you only touch the Presentation
PRESENTATION PAGE Page settings- those that control the
TEXT SETTINGS home page

R SETTINGS

GRAPHICS SETTINGS

POST INFORMATION SETTINGS
POST EXCERPT SETTINGS
FEATURED IMAGE SETTINGS
SOCIAL MEDIA SETTINGS

MISCELLANEOUS SETTINGS

RESET TO DEFAULTS SAVE CHANGES

SLIDES Slides content: cystorm Slides v

Clicking Presentation Page tab .
will allow you to change two o 1 o 201763 A 155355
things: the slideshow settings Thle SELECT / UPLOAD IMAGE
and Association Description. dalley hemries Ghary fustion 205

Text
The slideshow settings allow
up to 5 different images to be - ’
displayed in the slideshow. http:/ i, alzarnet. ora/
Select the slide you wish to Slide 2
edit. This will expand the slide Slide 3
settings further. From here, you Slide 4
may change the image Shdes
displayed on each slide, the O

title associated with the image,
and text and links.

Images used for the slideshow must be 1430 x 579 pixels. To reach this, it is recommended you
crop images larger than this to avoid any distortion. All images used must be uploaded to the
website, which can be done using the media tab in the Dashboard or the Select/Upload Image
button on the Slide editor.
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TEXT AREAS

Text Area 1

Text for the Presentation Page

Title

"we are here to help"

Text

Produced by Alexander J. Schmidbauer

«img sro="http: Swevan alzarnet, orgMwp-contentSuploads R2017/01 /7 dged-Hand:-
Elderly-01d-5kin-Holding-Hands-5enior- 3789 17-e 1483072442923, jpg’
stvle="float:left; padding-right: 20px; padding-bottom:30pe'=The Alzheimer
Metwaork iz a volunteer, non-profit arganization zerving families dealing with
flzheimer's Dizeaze in the Mahoning and Shenango valleys, including the
Columbiana, Mahoning, and Trumbull counties in Ohio, as well az Mercer

county in Pennsylvania,

=hr=

Text Area 2

Text Area 3

The next part editable on the Presentation Page section of Nirvana Settings is the Text Area. It is
recommended you only edit Text Area 1. By default, the Text Area displays “We are here to
help” as the title, with an image of hands and a brief description of the association.

Going back to the Appearance tab on the Dashboard, we may choose the widgets section.

Widgets  manage with Live preview

Available Widgets

To adtivate a widget drag it to a sidebar or click on it. To deactivate a widget and delete its settings, drag it

back.

Archives

A monthly archive of your site’s Pasts

Categories

Alist or dropdown of categaries

Customn Menu

dd a custom menu ta your sidebar,

Pages

Alist of your site’s Pages.

Recent Posts

Your site's most recent Posts,

Search

A search form foryour site,

Text

Arbitrary text or HTML,

Calendar

A calendar of your site’s Posts,

Cryout Column

Add columns in the presentation page

Meta

Login, RSS, & WardPress.org links.

Recent Comments

Your site's most recent comments,

RSS

Entries from any RSS or Atorn feed,

Tag Cloud

A cloud of your most used togs.

Left Sidebar

Right Sidebar

First Footer Area

Second Footer Area

Third Footer Area

Fourth Footer Area T
Above Content Area T
Below Content Area T
Header Widgets M
Presentation Page Columns *

Only drag [Cryout Column] widgets here. Recommended size for
uploaded images: 510px dwicith) x 311px (height). Go to the Nirvana
Settings page » > Presentation Page Settings > > Columns to edit sizes
and more,

Tesxt: We offer to families: v

Text M

The widgets page may appear daunting, but the current layout of the website actually only
utilizes the Presentation Page Columns widgets!
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o . N Clicking the Presentation Page Columns bar we are
resentation Page Columns . .

Only drag [Cryout Column] widgets here, Recommended size for presented more OptIOHS. There are Only 2 WldgetS
uploaded images: 510px {width) x 311px (height). Go to the Mirvana

Settings page = > Presentation Page Settings =» Colurns to edit sizes presented on the Presentation Page (home page), the Ieft
and more, R R .
and right columns discussed earlier.

Text: We offer to families: A
- The widget titled “We offer to families” is an HTML
We offer to familes: widget that provides formatting to the list of what is
Contents _ ; offered by the association on the home page. It is

<div style="float: left; width: 50%"> - -

“ul- recommended to be very careful editing this.

<li=Phone Info-line<Ai>

<li=Referral Resources<i=
<li=Support Groups </li>

<li=Family Meetings </i>
<li=Caregiver Seminars</li>

< ful=

< feliv >

<div style="float: right; width: 50%;" >
<ul=

<li=Workshops</li>

<li=Speakers Bureau</li=
<li=Faith-based Support</i=
<li=Research Contacts</i> -
<li=Pamphlets< i

Autornatically add paragraphs

Delete | Close S

Text A
Presentation Page Columns -
Cnly drag [Cryout Column] widgets here, Re.ccmmended size fcr
The other widget provides the HTML code for the St e o e S -+ o 0 e s
Facebook feed. It is highly recommended only advanced e
users attempt to touch this. Text e offer 20 frmile: v
Text *
Title:
Content:

<iframe src="https:/fwnenfacebook.com fplugins/page php?
href=https3A%2F B2 Fwwan facebook com%2FTheAlzheimerh
ebworkYoungstownChio%2F &tabs =timeline8width=10208hei
ght=311&small_header=true&adapt_container_width=true&hi
de_cover=false8show_facepile =false&appld" width="510"
height="350" style="border:none;overflow:hidden”
scrolling="no" frameborder="0" allowTransparency="true"»

< fiframe>

Automatically add paragraphs

Delete | Close S
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Editing Pages
Going back to the dashboard, select the Pages tab.

Each page (besides the home page) is listed here.
Pages may be visible in the tab ribbon or invisible

All @) | Published (7) (as in the cases of the Privacy Policy and Terms of
Bulk Actions ¥ | Apply Al dates v Filter USE).

Pages Add New

Title

Privacy Policy
Terms of Use
About Us
Resources
Support Groups
Ewvents

Contact

Title

Bulk Actions ™ Apply

Support Groups

Highlighting one of the pages in the list will reveal further el @itk E | Treeln | M

options. Simply select edit to edit the associated page, or
view to view the page.
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Eclit Page  Add New

Contact

Permalink: http.//www.alzarnet.org/contact/  Edit

o .
1 Add Media Visual  Text
b |0 lnk || b-quote | deb || ins | img | ul | al | 0] code || more | closetags o
Ther 1 ways t tact

<ul>

<1li>By phone... 330-788-0755 or 1-8A6-822-2102¢/1i>

«1i»By writing... 4214 Market Street, Youngstown, OH 44512¢/11i»

<1i>By ng... infoflalzarnet.orge/lis

<li>By attending a Support Group meeting... locations listed on our <a href="http://www.alzarnet.org/support-groups ">5upport Groups<fa> web-page</1is
<li>via our Facebook page... <a href="https://uw.facebook. con/TheAlzheimerNetworkvoungstounChio/ ">The Alzheimer Network - Youngstown Chio</a></li>

Please note if you experience problems with our ueh-site, please contact... webmasterfialzarnet.org
<centers<img sre="http:/ uww.alzarnet, org/up-content fuploads/2@17/01 alzcontactimage. png” alt="null" f»></centers

Word count; 53 Last edited by Admin an January 30, 2017 at 2:26 am

Let’s take a look at the Contact page. The editing interface allows you to change the page title,
URL for the page, and page HTML code. The HTML code will only edit that page’s content
section. It is recommended advanced users use the Text editor to edit the HTML, and new users
to use the Visual editor. The Visual editor provides a live view of what the page looks like, as
well as simple buttons to format the content. However, the Text editor provides user the
complete HTML code for that specific content, giving an advanced user much more freedom in
how they change things.

It is highly recommended the user use HTML code to change images in the content area as
opposed to any built in tools.
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A few pages support special tools, such as the Support Groups page.

871 Alzarnet Support Groups
P 15 Orwell
Cleveland - et Tion
Beachwood Middlefield (&)
3504 Greenville
. L271] i Sandy Lake
Strongsville L350 Hiram 9 Qa9
D T 50
(271 Warren Hermitage Mercer Knox
177} Niles \§) D 2 % w Emlenton
Medina Cuyaﬂcga Kent 9 & fovRChY, Foxburg (
Falls = Eo -
YoungstoW! (576
Akron
aaa .l ¢~ Slippery Rock
e Ve g)
v e Qﬁ @D New Castle Kams City
N4 ) '
Green iz
s Afliance Salem " o W Prospect
North Canton (623 Columbiana
; vt Ellwood City Butler =%
Orrville e} a2} :
ge Massillon Canton K Kittanning
- 3 Lisbon Ford City
< C\‘ Beaver Falls
Minerva & —_—
& Go gle My Maps ‘_ﬁj @
Ll —
Map data 2017 Googlke Terms 10 mi | 476}

The Support Groups page displays a map showing different support group locations and a
spreadsheet showing times of future events. However, viewing the HTML will reveal these are
actually embedded links to Google utilities. These utilities will be explained later. For now,
understand that this section only changes how this information is projected onto the website.

Jan. 17
20
21
23
Jan. 24
Feb.1
Feb. 4
Feb.7
Feb.8
Feb. 14
Feb. 17
Feb. 18
Feb. 21
Feb. 27
Feb. 28
Mar. 1
Mar. 4
Mar. 7
Mar. 3

Jan.
Jan.

Jan.

Mar. 14
Mar. 17
Mar. 18
Mar. 21
Mar. 27
Mar. 28

Week Day Time

6:00 PM
10:00 AM
12:00 PM

Tuesday
Friday
Saturday
Monday
Tuesday
Wednesday
Saturday
Tuesday
Wednesday
Tuesday
Friday
Saturday
Tuesday
Monday
Tuesday
Wednesday
Saturday
Tuesday
Wednesday
Tuesday
Friday
Saturday
Tuesday
Monday
Tuesday

1:30 PM
6:30 PM
10:00 AM
12:00 PM
7:.00 PM
7:.00 PM
7:.00 PM
10:00 AM
12:00 PM
6:00 PM
1:30 PM
6:30 PM
10:00 AM
12:00 PM
7:.00 PM
T:00PM
7:00 PM
10:00 AM
12:00 PM
6:00 PM
1.30 PM
6:30 PM

City
Girard
Canfield
Poland
Boardman
Salem
Howland
Poland
Greenville
Boardman
Austintowrn
Canfield
Poland
Girard
Boardman
Salem
Howrland
Poland
Greenville
Boardman
Austintowrn
Canfield
Poland
Girard
Boardman

Salem

Girard Free Library E. Prospect 5t.

Canfield Christian Church 123 S. Broad St.

Sunrise Senior Living 335 W. McKinley Way

Easter Seals Adult Day Center 721 Boardman Poland Rd.
Emmanuel Education Building 251 5. Broadwray Ave
Childrens Rehabilitation Center 855 Howland Wilson Rd.
Sunrise Senior Living 335 W. McKinley Way

Zion's Reformed United Church of Christ 260 Main St
St. Charles Catholic Church Boardman-Canfield Rd.
Redeemer Lutheran Church 2305 S. Canfield Niles Rd.
Canfield Christian Church 123 S. Broad St.

Sunrise Senior Living 335 W, McKinley Way

Girard Free Library E. Prospect St.

Easter Seals Adult Day Center 721 Boardman Poland Rd.
Emmanuel Education Building 251 5. Broadwray Ave
Childrens Rehabilitation Center 855 Howland Wilson Rd.
Sunrise Senior Living 335 W. McKinley Way

Zion's Reformed United Church of Christ 260 Main 5t
St. Charles Catholic Church Boardman-Canfield Rd.
Redeemer Lutheran Church 2305 5. Canfield Niles Rd.
Canfield Christian Church 123 5. Broad St.

Sunrise Senior Living 335 W. McKinley Way

Girard Free Library E. Prospect 5t.

Easter 5eals Adult Day Center 721 Boardman Poland Rd.
Emmanuel Education Building 2515. Broadwray Ave

Call 330-707-1313 for reservation

Rt. 224

Call 330-707-1313 for reservation

Rt. 224 at first light we st of Market
Rt. 46

Call 330-707-1313 for reservation.

Rt. 224

Call 330-707-1313 for reservation.

Rt. 224 at first light west of Market
Rt. 46

Call 330-707-1313 for reservation.

Rt. 224
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Uploading Media

To upload media to the website such as images and pdf’s, simply select the media tab of the
Dashboard.

Media Library Addnew

E All media items ¥ All dates v Bulk Select

‘

Alzeimer Netw,

‘= =
3 r

3 )

To view settings for each media document, simply click the media document you wish to view.
To add new media, simply click Add New, and then click Select Files to navigate to where the

media document is located on your computer. This method only supports media files as large as
20MB.

If you wish to access the media uploaded, simply click the newly uploaded media document’s
icon, then copy the URL in the URL given in the opened interface. If you paste this URL into
your URL field on your browser, you will be taken to that image. Now, if you want to show this
image somewhere on the website, such as in a page’s content, simply use that URL in the
provided image HTML fields described before.
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Alzheimer Network Logo Guide

Alzheimer Network

The logo has strict creation guidelines. It must be made using Microsoft Word 2010 or above. It
is created using a Shape with specific properties:

The RGB color of the shape must be 0, 128, 0: the official Alzheimer Network Green. In Hex,
this is a value of 008000.

The text is white, using Calibri font. The size may vary depending on the use. The text must be
centered inside the shape.

The shape has a black outline, with a width of 3.25pt, a Thin Thick compound type, a solid dash
type, a Flat cap type, and a Miter join type.

The shape includes a shadow effect, achieved using the shape effect Shadow, with Inner- Inside
Center settings.

The shape’s size may vary in relation to the size of the text, as appropriate.

It is recommended that the logo be displayed on top of a field of white, with all four sides
surrounded.

The master copy of the logo will be supplied with the USB given to the association by the web
developer.
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Google Utilities

As described before, the Support groups page streams content from two Google utilities: the map
and spreadsheet. The Google account shares its username and password with the website.

To access the map utility, simply navigate to https://www.google.com/maps/d/ and make sure
you are logged in. From there, simply click the Alzarnet Support Groups box and you will be
directed to edit it. To add a new location, or update an existing one, simply select the three dots
next to Support Groups (labeled Layer Options) and select ‘Open Data Table’. From there, the
map’s locations may be edited like a spreadsheet. Any changes made to this map will be
displayed on the website in real time.

[30&)

Alzarnet Support Groups :

dviews

All changes saved in Driva
= add layer &% Share ©F Preview

# Support Groups

T Individual stylas

_ @ Girard Free Library

@ Ccanfield Christian Church (D...
@ sunrise of Poland

9 Easter Seals

9 Emmanuel Lutheran Church
@ Children's Rehabilitation Cen..
@ zion's Community Preschoal
9 St. Charles Borromeo Cathoal...
9 Redeemear Lutheran Church
Q@ stJohn's Orthodox Church

@ St Cathering's Catholic Chur...

Base map

-1'-:|


https://www.google.com/maps/d/
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To edit the Support Groups dates and times spreadsheet, simply navigate to
https://docs.google.com/spreadsheets/u/0/ and make sure you are logged in. This page will

display a list of spreadsheets attached to this Google account. Select the ‘Support Groups Sheet’

from the list.
Supponrt Groups Sheet

File Edit ‘“iew Insert Format Data  Tools
W e o T R 0_ .00, 123 Arial
A B C D

2 Jan. 17 Tuesday 6:00 PM
3 Jan. 20 Friday 10:00 AM
4 Jan. 21 Saturday 12:00 PM
5 Jan. 23 Monday 1:30 PM
6 Jan. 24 Tuesday 6:30 PM
7 Feb. 1 Wednesday 10:00 AM
g Feb. 4 Saturday 12:00 PM
9 Feb. 7 Tuesday 7:00 PM
10 Feb. 8 Wednesday 7:00 PM
" Feb. 14 Tuesday 7:00 PM
12 Feb. 17 Friday 10:00 AM
13 Feb. 18 Saturday 12:00 PM
14 Feb. 21 Tuesday 6:00 PM
15 Feb. 27 Monday 1:30 PM
16 Feb. 28 Tuesday 6:30 PM
17 Mar. 1 Wednesday 10:00 AM
13 Mar. 4 Saturday 12:00 PM
19 Mar. 7 Tuesday 7:00 PM
20 Mar. 8 Wednesday 7:00 PM
21 Mar. 14 Tuesday 7:00 PM
22 Mar. 17 Friday 10:00 AM
23 Mar. 18 Saturday 12:00 PM
24 Mar. 21 Tuesday 6:00 PM
25 Mar. 27 Monday 1:30 PM
26 Mar. 28 Tuesday 6:30 PM

Girard
Canfield
Poland
Boardman
Salem
Houdand
Poland
Greenville
Boardman
Austintovm
Canfield
Poland
Girard
Boardman
Salem
Howdand
Poland
Greenville
Boardman
Austintoum
Canfield
Poland
Girard
Boardman
Salem

Add-ons

Help  Last edit was 17 minutes ago

- H

10 B I 5 A
—

Flace

Girard Free Library E. Prospect St.
Canfield Christian Church 1235. Broad 5t.
SunriseSenior Living 335 W. McKinley Way

Easter Seals Adult Day Center 721 Boardman Poland Rd.

Emmanuel Education Building 2515. Broadvay Ave

Childrens Rehabilitation Center 855 Howdand Wilson Rd.

SunriseSenior Living 335 W. McKinley Way

Zion's Reformed United Church of Christ 260 Main 5t
St. Charles Catholic Church Boardman-Canfield Rd.
Redeemer Lutheran Church 2305 S. Canfield Niles Rd.
Canfield Christian Church 123S. Broad St.

Sunrise Senior Living 335 W. McKinley Way

Girard Free Library E. Prospect St.

Easter Seals Adult Day Center 721 Boardman Poland Rd.

Emmanuel Education Building 251 S. Broadway Ave

Childrens Rehabilitation Center 855 Howland Wilson Rd.

SunriseSenior Living 335 W. McKinley Way

Zion's Reformed United Church of Christ 260 Main St
St. Charles Catholic Church Boardman-Canfield Rd.
Redeemer Lutheran Church 2305 5. Canfield Hiles Rd.
Canfield Christian Church 1235. Broad 5t.
SunriseSenior Living 335 W. McKinley Way

Girard Free Library E. Prospect St.

Easter Seals Adult Day Center 721 Boardman Poland Rd.

Emmanuel Education Building 251 S. Broadway Ave

]
|+~
I
t
m
El
4
™M

Call 330- 707-1313 for reservation
Rt. 224

Call 330-707-1313 for reservation

Rt. 224 at first light west of Market
Rt. 46

Call 330- 707-1313 for reservation.

Rt. 224

Call 330-707-1313 for reservation.

Rt. 224 at first light west of Market
Rt. 46

Call 330-707-1313 for reservation.

RL. 224

You will now be allowed to edit the spreadsheet. It is important you keep the formatting supplied
with the original spreadsheet, as it is provided formatting support on the main website. Any

changed made to this sheet will be displayed on the website in real time.


https://docs.google.com/spreadsheets/u/0/

